
  Meeting Agenda 
The Provincetown Board of Selectmen will hold a public meeting on Monday, 
August 08, 2016, at 6:00 p.m. in Judge Welsh Room, Town Hall, 260 Commercial Street, 
Provincetown, MA 02657. 
 
Consent Agenda – Approval without objection required for the following items: 

A. Parade Permit submitted by Paul Curley, on behalf of the American Lung Association 
for the 32nd Annual Autumn Escape Bike Trek to be held on Sunday, September 25, 
2016, from 10 a.m. to 3 p.m. 

B. Appoint Jennifer Rumpza (Recycling & Renewable Energy Committee) to the Local 
Comprehensive Planning Committee, with a term to expire September 14, 2017. 

C. Appoint Thomas Coen (At-Large) to the Local Comprehensive Planning Committee, 
with a term to expire September 14, 2017. 

D. Appoint Regina Binder (At-Large) to the Local Comprehensive Planning Committee, 
with a term to expire September 14, 2017. 
 

1.  Public Hearings - Votes may be taken on the following items: 
  

2. Public Statements – Three (3) minutes maximum. Selectmen do not respond to Public 
 Statements. 
 
3. Selectmen’s Statements – Initial comments from the Selectmen.  Discussion dependent- 
 votes may be taken. 
 
4.   Joint meeting / Presentations - Votes may be taken on the following items: 

A. Update on Performance Metrics from the Collins Center for Public Management at 
the University of Massachusetts Boston – Georgia Hollister Isman, Government 
Analytics Consultant.   

5.   Appointments - Votes may be taken on the following items: 
A. Appointment of Curtis Balom as an Alternate member of the Beautification 

Committee with a term to expire December 31, 2018. 
 
6.   Requests - Votes may be taken on the following items:  

A. Shank Painter Road Design Contract – DPW Director Richard Waldo & James 
Fitzgerald, P.E. for Environmental Partners Group. 

B. Performance Review of Town Manager David B. Panagore. – Board of Selectmen 
C. Discussion and Approval of the FY2017 Performance and Compensation Process for 

Town Manager David B. Panagore – Board of Selectmen. 
D. Review and discussion of Town Business Calendar – Town Manager David B. 

Panagore. 

Board of Selectmen 
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E. Proclamation for Kiehl’s LifeRide for the amfAR Day to be held on Tuesday, August 
9, 2016 with the ceremony to be held from 9:00 a.m. to 12:00 p.m. at 200 
Commercial Street, Provincetown, MA. 

F. Summary Update on the Board of Selectmen’s Round Table Meeting held on Friday, 
July 29trh regarding the Year-round Market Rate Rental Housing Trust Fund – 
Chairman Raphael Richer. 
 

7.   Town Manager / Assistant Town Manager - Votes may be taken on the following items: 
A. Update regarding the Barnstable County Fire Training Academy. – Town Manager 

David B. Panagore. 
B. Review and Discussion of the Process regarding an RFP for the Old Community 

Center at 46 Bradford Street. – Town Manager David B. Panagore. 
C. Town Manager’s Report – Administrative Updates. 

i. Contract Extension of Interim Finance Director Ruth Lewis. 
D. Others – Other matters that may legally come before the board not reasonably 

anticipated by the Chair 48 hours before the meeting. Votes may be taken.  
 
8.   Minutes – Approve minutes of previous meetings.  Votes may be taken. 
 
9.  Closing Statements/Administrative Updates - Closing comments from the Selectmen.          

Discussion dependent; motions may be made; votes may be taken. 
A. Thank you letter to Saverio M. Fato for donation given to the Fireworks Gift Fund. 
B. Thank you letter to Shepard G. Schwartz for donation given to the Fireworks Gift 

Fund. 
C. Thank you letter to Carrie Notaro who resigned from the Recreation Committee 

effective July 26, 2016. 
D. Letter to Governor Charles Baker, Jr. regarding the Economic Development Bill. 
E. Letter to Lt. Governor Karyn Polito regarding the Economic Development Bill. 

 
 
 
 
 
 
Posted by the Assistant Town Clerk:  www.provincetown-ma.gov, 8/4/16 4:40 pm dv 



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016 

CONSENT AGENDA 
Approval required for the following items: 
 Requested by:  BOS Chair Raphael W. Richter                 Action Sought: Approval 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote to approve items listed on the consent agenda 
as submitted. 
 

Consent Agenda – Approval without objection required for the following items: 
A. Parade Permit submitted by Paul Curley, on behalf of the American Lung Association 

for the 32nd Annual Autumn Escape Bike Trek to be held on Sunday, September 25, 
2016, from 10 a.m. to 3 p.m. 

B. Appoint Jennifer Rumpza (Recycling & Renewable Energy Committee) to the Local 
Comprehensive Planning Committee, with a term to expire September 14, 2017. 

C. Appoint Thomas Coen (At-Large) to the Local Comprehensive Planning Committee, 
with a term to expire September 14, 2017. 

D. Appoint Regina Binder (At-Large) to the Local Comprehensive Planning Committee, 
with a term to expire September 14, 2017. 

 
 
 

Additional Information 

 
 
See attached documents. 
 
 

Board Action 

Motion Second Yea Nay Abstain Disposition 
      

 

00 



Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016 

PARADE PERMIT REQUEST 
32nd Annual American Lung Association Autumn Fundraiser 
Requested by: Paul Curley                   Action Sought: Approval  

Proposed Motion(s) 

MOVE that the Board of Selectmen vote to approve the Parade Permit Application 
submitted by Paul Curley, 96 Partridge Circle, Taunton, MA 02780, on behalf of the 
American Lung Association, 260 W. Exchange Street, Suite 102B, Providence, RI 
02903, for the 32nd Annual Autumn Escape Bike Trek to be held on Sunday, 
September 25, 2016, from 10:00 a.m. to 3:00 p.m. 
 

 

 

 

Additional Information 

 
 
See attached application and route.   
 
 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 
 
 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016    

APPOINTMENT 
Local Comprehensive Planning Committee 
Requested by:  Gloria McPherson, Town Planner                          Action Sought:  Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to appoint Jennifer Rumpza (Recycling 
and Renewable Energy Committee) to the Local Comprehensive Planning 
Committee, with a term to expire on September 14, 2017. 

 
 
 
 
 
 
 
 
 
 

Additional Information 

 
See attached. 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016    

APPOINTMENT 
Local Comprehensive Planning Committee 
Requested by:  Gloria McPherson, Town Planner                          Action Sought:  Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to appoint Thomas Coen (At-Large) to the 
Local Comprehensive Planning Committee, with a term to expire on September 
14, 2017. 

 
 
 
 
 
 
 
 
 
 

Additional Information 

 
See attached. 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016    

APPOINTMENT 
Local Comprehensive Planning Committee 
Requested by:  Gloria McPherson, Town Planner                          Action Sought:  Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to appoint Regina Binder (At-Large) to the 
Local Comprehensive Planning Committee, with a term to expire on September 
14, 2017. 

 
 
 
 
 
 
 
 
 
 

Additional Information 

 
See attached. 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016 

PUBLIC HEARING 
 
Requested by: Board of Selectmen            Action Sought: Discussion/Approval 

Proposed Motion(s) 

 
None. 
 
 
 
 
 
 
 
 
 
 
 
 

Additional Information 

 
 
 
 
 
 
 
 
 
 
 
.  

Board Action 

Motion Second In favor Opposed Disposition 

     

 

 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016 

PUBLIC STATEMENTS 
  Requested by:  Board of Selectmen                                      Action Sought:  Open    

Proposed Motion(s) 

 Three (3) minutes maximum.  Selectmen do not respond during Public Statements. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016   

SELECTMEN’S STATEMENTS  
 Requested by:  Town Manager David B. Panagore               Action Sought:  Discussion 

Proposed Motion(s)  

  Motions may be made and votes may be taken. 

Tom Donegan 

Cheryl Andrews 

Robert Anthony 

Erik Yingling 

Raphael Richter 

       

Additional Information 

 
 
 
 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 

__________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016  

PRESENTATION 
Collins Center for Public Management at the University of Massachusetts Boston  

Requested by: Government Analytics Consultant Georgia Hollister Isman             Action Sought: Update 

Proposed Motion(s) 

 

Discussion dependent. Votes may be taken. 

 

 

 

 

 

 

 

Additional Information 

 
See attached. 
 
 

Board Action            

Motion Second Yea Nay Abstain Disposition 
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The Collins Center Project Outline- 2016 
 
 
Step 1: Conduct Interviews with Department Heads 
An analyst would come to Provincetown for a day with the goal of meeting 1-on-1 with as many 
Department Heads as possible. The objective would be to interview them about what data they 
collect and how, how and if they are already using it to manage their teams, and how accessible 
that data is. The project team would also aim to build relationships and figure out who might be 
a good candidate to do some example work with. 
   
Step 2: Training on Data Collection, Sources, Cleaning  
Two analysts would train department heads on sources of data, collection, and cleaning, with a 
focus on identifying data that will contribute to useful performance measures. Discussion 
conducted in the training would look at what data is already available, drawing on previous 
interviews. Department heads would have “homework” to identify, export, and look at existing 
data that could be useful as a performance measure. The project team recommends two 3-
hour sessions, morning and afternoon, tracked by level of existing data work. 
 
Step 3: Review Existing Data  
An analyst would spend time looking at the data sent by up to six departments and creating a 
few graphs for use in the training and to further spark department thinking and focus 
department data work.  
 
Step 4: Do a Demo Analysis Project  
An analyst would work with one or two departments (depending on the complexity) that are 
motivated to conduct a more in depth analysis that would be of real and immediate use. This 
analysis would also serve as a case study for the following training.   
 
Step 5: Performance Management Training   
Two analysts would prepare a training for department heads, including examples from 
Provincetown’s own data and an in depth look at the work done for the one or two departments. 
The focus would be on refining performance measures and beginning to use them in 
management. Again, morning and afternoon groups will allow for robust discussion. The 
training will end with identifying next steps for all participating departments. 
 
 



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016 

BOARD OF SELECTMEN APPOINTMENT 
Beautification Committee    
 Requested by:  Town Clerk Doug Johnstone                                    Action Sought:  Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to approve Curtis Balom be appointed as 
an Alternate Member to the Beautification Committee with a term to expire on 
December 31, 2018. 
 

 
 
 

 

 

Additional Information 

 
See attached application.  He will be filling the vacancy that Allan MacKinnon left when he 
moved to a Regular member position.  
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016 

SHANK PAINTER ROAD  
Preliminary Design Contract 
Requested by:  DPW Director Richard J. Waldo,  P.E.                Action Sought: Discussion & Approval 

Proposed Motions 

Move that the Board of Selectmen vote to approve design Contract with 
Environmental Partners Group Inc. in the amount of $130,700.00 for a concept 
development and preliminary design of Shank Painter Road. 
 
 
 
 
 
 
 
 
 
 
 
 

Additional Information 

Funding for this project was approved at the 2016 April Town Meeting Article 18-11, Shank Painter Road 
Concept Development and Preliminary Design Phase - $131,700. 

After contract execution, the remaining appropriation of $1,000 will be used towards Police Detail 
during site investigation and soil testing.  

Please see attached contract and project presentation. 

Board Action 

Motion Second In favor Opposed Disposition 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST  

Monday, August 08, 2016 

ANNUAL PERFORMANCE EVALUATION 
Town Manager David B. Panagore 

Requested by: Board of Selectmen                       Action Sought: Approval 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote to establish Town Manager David B. 
Panagore’s annual performance appraisal score as 4.5.  
 
 

 

 

 

 

 

Additional Information 

Copies of the appraisal forms have been previously distributed to members and compiled 
by the Chairman, and are part of the employees' personnel record.  
  

Board Action 

Motion Second In favor Opposed Disposition 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 8, 2016   

TOWN MANAGER 
Goals Agreement 
Requested by:  Board of Selectmen            Action Sought:  Approval 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote to grant a 3% increase in base salary to 
David B. Panagore effective September 1, 2016, pursuant to the contract for 
employment.  
 

 

 
 
 
 
 
 
 
 
 
 

Additional Information 

 
See attached documents. 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016   

TOWN BUSINESS CALENDAR 
Review 2016-2017 Calendar  

Requested by:  Town Manager David B. Panagore            Action Sought:  Discussion 

Proposed Motion(s) 

Discussion dependent.  Votes may be taken. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
See attached calendar. 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 
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August 2016 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

 1 2 3 4 5 6 
     CIP templates to 

department heads 
 

7 8 9 10 11 12 13 
 BOS Regular Meeting    Financial forecast 

templates to 
department heads 

 

14 15 16 17 18 19 20 
    Former Comm Ctr RFQ 

Phase 1 Issued 
  

21 22 23 24 25 26 27 
 BOS Regular Meeting 

Vote to open warrant 
     

28 29 30 31    
       

       
       

p. 1 



September 2016 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

    1 2 3 
 Schedule BOS/Pier 

Corp Joint Meeting 
this month 

   CIP Requests Due to 
Finance Director 

 

4 5 6 7 8 State Primary Election 9   FinDir submits CIP to 
TM 

10 
 TOWN HALL CLOSED  Draft articles for BOS 

packet due 
 

Submit public hearing 
notices 

Financial Forecast 
Budgets Due to 
Finance Director 

 

11 12 BOS Reg Meeting 

 
13 14 15 Comm Ctr RFQ  due 16 BOS Roundtable- 

 
17 

  TM/ATM Warrant 
Review Open House 
for petitioned articles 

 Traffic Proposals Due Civic Engagement 

 
 

18 19 20 21 22 23  24 
   TM submits CIP to BOS 

packet 
 FinDir submits 

Financial forecast to TM 
 

25 26 BOS Reg Meeting 

 
27 28 29  30  

       

       
       

p. 2 



October 2016 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

      1 
Present financial 
forecast to community 
groups this month 

      

2 3  4 5 6 7 8 
   TM submits financial 

forecast to BOS /present 
to FinCom 

   

9 10 11 12 13 14 15 
 Town Hall Closed BOS Regular Meeting 

BOS gives TM direction 
on budget 

 
 

Traffic Team Meeting   Staff presents financial 
forecast to PRNTA?- 
Date TBD 

16 17  18 19 20 21 22 
 Operating budget 

templates to depts 
State of Town Staff presents financial 

forecast to community 
groups- Date TBD 

  State of Town 

23 24 25 26 27 28 29 
 Departments prepare 

budgets 
Fall Traffic Hearing  Former Comm Ctr RFQ 

Phase 2 Issued 
  

30 31      
       

p. 3 



November 2016 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

  1 2 3 4 5 
  Departments prepare 

budgets 
 

    

6 7 8 9 10 11 12 
 
 

 

Departments prepare 
budgets 

State/National 
Elections 

 Depts submit budget 
requests & enterprise 
fund budgets 

Town Hall Closed  

13 14  15 16 17 18 19 
 BOS Regular Meeting 

 
     

20 21 22 23 24 25 26 
    Town Hall Closed Town Hall Closed  

27 28 BOS Regular Mtg 29 30    
 Town Manager & Fin 

Dir review budget 
requests with depts 

     

       
       

p. 4 



December 2016 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

    1 2 3 
    Town Manager & Fin 

Dir review budget 
requests with depts 

  

4 5 6 7 8 9 10 
 Town Manager & Fin 

Dir review budget 
requests with depts 

  Comm Ctr RFQ Phase 
2 Proposals Due 

  

11 12 BOS Regular Mtg 13 14 15 16 17 
 Town Mgr has call-

back mtgs & finalizes 
Budget Message 

     

18 19 20 21 22 23 24 
 Deadline for TM to 

submit budget to BOS 
     

25 26 27 28 29 30 31 
 Town Hall Closed      

       
       

p. 5 
 
 
 
 



January 2017 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

1 2 3 4 5 6 7 
 Town Hall Closed BOS Budget Meetings     

8 9 10 11 12 13 14 
 Joint Mtg- BOS, 

FinCom, School 
BOS Regular Meeting 

BOS Budget Meetings  Personnel Board- 
Compensation Plan 
Review? 

  

15 16 17 18 19 20 21 
 Town Hall Closed      

22 23 24 25 26 27 28 
 BOS Meeting-Vote to 

open the warrant 
Award Comm Ctr RFQ 

     

29 30 31     
  

FinCom reviews 
budgets 

BOS budget 
recommendations due 
to FinCom per charter 

    

       
       

p. 6 



February 2017 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

   1 2 3 4 
    

FinCom reviews 
budgets 

Public hearing notice 
on bylaws to Banner? 

  

5 6 7 8 9 10 11 
  

FinCom reviews 
budgets 

 Draft warrant in BOS 
packet 

   

12 13  BOS Meeting- 14 15 16 17 18 
 Discuss articles/ refer 

bylaws to Planning Board 

FinCom Call-backs 

  Public Hearing notices 
for boards to Banner 

  

19 20 21 BOS/FC Joint Mtg 22 23 24 25 
 Town Hall Closed Staff drafts articles 

Staff gives Banner info for 
article on warrant 

 Public Hearing notices 
for boards in Banner 

  

26 27 BOS Meeting 28     
 BOS insert articles 

Public hearing on 
bylaws? 

     

       
       

p. 7 



March 2017 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

   1 2 3 4 
    Submit CIP to Banner 

Public Hearing notices 
for boards in Banner 

Warrant Closes & BOS 
approves for 
publication 

 

5 6 7 8 9 10 11 
 Warrant available online 

Staff starts writing 
motions & scripts 

  CIP in Banner 
Warrant, budget & 
bylaws to Banner 

  

12 13 14 15 16 17 18 
 BOS Meeting   Warrant, budget & 

bylaws in Banner 
  

19 20 21 22 23 24 25 
 Town Officials’ books 

assembled this week 
Deadline for Staff to 
submit names for 
preliminary motion 

  Planning Board Report 
Due 

 

26 27 FC Report Due  28 29 30 31  
 BOS Meeting 

Deadline for material 
to Moderator  

Moderator’s Meeting? 
Town Officials’ books 
finished 

    

       
       

p. 8 



April 2017 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

      1 
       

2 3 4 5 6 7 8 
 TOWN MEETING TOWN MEETING? TOWN MEETING? TOWN MEETING?   

9 10 11 12 13 14 15 
 BOS Meeting      

16 17 18 19 20 21 22 
 Town Hall Closed      

23 24 25 26 27 28 29 
 BOS Meeting      

30       
       

p. 9 

 



Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016 

PROCLAMATION 
Kiehl’s LifeRide for amfAR 
Requested by: Director of Public Relations Rachael Kelley                Action Sought: Approval  

Proposed Motion(s) 

Move that the Board of Selectmen vote to proclaim Tuesday, August 9, 2016, as 
Kiehl’s LifeRide for amfAR Day in celebration of the 7th Annual Kiehl’s LifeRide for 
amfAR.   

 
 

 

 

 

Additional Information 

 
 
 
See attached Proclamation. 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 
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       PPPRRROOOCCCLLLAAAMMMAAATTTIIIOOONNN   
 
   Be It Hereby Proclaimed by the Provincetown Board of Selectmen that; 
 

WHEREAS, on August 9, 2016, Kiehl’s Since 1851 and amfAR, The Foundation for AIDS Research, 
will celebrate the 7th annual Kiehl’s LifeRide for amfAR with the Town of Provincetown;   

WHEREAS, Kiehl’s LifeRide for amfAR was launched 7 years ago to raise funds for amfAR and 
increase awareness about HIV/AIDS;  

WHEREAS, the 11-day, multi-state charity motorcycle ride through the Northeast will help to 
enlighten Americans across the country of the need for research and Kiehl’s strong commitment to 
helping amfAR find a cure;  

WHEREAS, Kiehl’s will donate $150,000 during the 7th Annual LifeRide for amfAR to the 
organization, and by the end of the ride, Kiehl’s will have raised $1,600,000 for amfAR via motorcycle 
rides and event donations since 2010, and  

WHEREAS, in celebration of Kiehl’s LifeRide for amfAR, Kiehl’s will also donate $5,000 to the 
AIDS Support Group of Cape Cod, in honor of its work supporting those living with HIV/AIDS in 
Provincetown and on Cape Cod; 

NOW, THEREFORE, in celebration of the 7th Annual Kiehl’s LifeRide for amfAR, the Board of 
Selectmen in the Town of Provincetown, in the County of Barnstable of the Commonwealth of 
Massachusetts, does hereby proclaim 

 
TUESDAY, AUGUST 9, 2016 

as 

KIEHL’S LIFERIDE FOR AMFAR DAY 
in the Town of Provincetown 

The Honorable Board of Selectmen  

Raphael Richter, Chairman  

Erik Yingling, Vice Chair 

Thomas Donegan  

Cheryl Andrews  

ATTEST:  Town Manager David B. Panagore               Robert Anthony 







  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016 

ROUND TABLE SUMMARY 
Update Regarding the Year-round Market Rate Rental Trust Fund 

Requested by:  Board of Selectmen                              Action Sought:  Discussion    

Proposed Motion(s) 

 Discussion dependent.  Votes may be taken. 

 

 

 

 

 

 

 

Additional Information 

 
 
Copy of House Bill No. 3742 with Amendment attached. 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016   

BARNSTABLE COUNTY FIRE TRAINING ACADEMY  
Update 
Requested by:  Town Manager David B. Panagore        Action Sought:  Discussion  

Proposed Motion(s) 

Discussion Dependent – votes may be taken. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
See attached letter from Barnstable County Administrator Jack Yunits. 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016   

REQUEST FOR PROPOSAL 
Old Community Center, 46 Bradford Street, Provincetown, MA 

Requested by:  Town Manager David B. Panagore          Action Sought:  Discussion/Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to approve the Request for Submissions 
(RFQ) for Disposition of the old Community Center located at 46 Bradford Street, 
Provincetown, MA [as presented] [as revised]. 
 
 

 

 

 

 

 

Additional Information 

 
See attached draft Request for Submissions (RFQ) document. 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 
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 TOWN OF PROVINCETOWN  
Town Manager’s Office 

 
REQUEST FOR SUBMISSIONS (RFQ): 

PHASE 1 – REQUEST FOR QUALIFICATIONS 
 

Sale of Provincetown Community Center 
 
 

 
1. REQUEST FOR QUALIFICATIONS 

 
The Town of Provincetown (the “Town”), acting by and through its Board of Selectmen 

(the “Board”), is offering for sale, through a two-phased selection process and in accordance 
with Massachusetts General Laws Chapter 30B, a parcel of land, comprising approximately __ 
acres, more or less, located at 46 Bradford Street, Provincetown, MA.   

 
This Request for Qualifications (“RFQ”) represents Phase I of the Town’s two-phased 

process to determine the most advantageous respondents to acquire and redevelop the Premises.  
In Phase I, the Town is requesting short concise submissions in order to determine which 
respondents are eligible to receive, and submit a proposal pursuant to, a Request for Proposals 
(“RFP”) which the Town will issue in Phase II.  The Town will review the qualifications of all 
respondents submitting timely qualification statements in accordance with the criteria provided 
herein.  Only respondents who meet the minimum prequalification criteria will receive the RFP.   
Only respondents who meet the minimum aggregate ranking in accordance with the qualification 
criteria will receive the RFP.     

 
The Town’s purpose for selling the Premises is to restore a vacant property to viable use, 

reflecting the community’s values and evidencing community benefit. We are seeking 
redevelopment proposals for business and economic development or housing development or 
both.  Each project must clearly identify the community benefit created. All costs and expenses 
of purchasing and developing the Premises, including without limitation, all costs of permitting 
and improvements, shall be the sole responsibility of the successful respondent.  Any proposed 
development must conform to the Provincetown Zoning Bylaws.   

 
While the Town believes that the information provided in this RFQ, including all exhibits 

and addenda, if any, is accurate, the Town makes no representation or warranty, express or 
implied, as to the accuracy and completeness of the information in this RFQ.  The respondent 
assumes all risk in connection with the use of the information, and releases the Town, the Board, 
their representatives, agents, boards and commissions, from any liability in connection with the 
use of the information provided by the Town.  Further, the Board makes no representation or 
warranty with respect to the Premises, including without limitation, the value, quality or 
character of the Premises or its fitness or suitability for any particular use and/or the physical and 
environmental condition of the Premises.  The Premises will be sold in “AS IS” condition. 

 
Statements of Qualifications are due at the Office of the Town Manager at Provincetown 

Town Hall, 260 Commercial Street, Provincetown, Massachusetts 02657 by _:00 a/p.m. EST on 
________, __, 2016.     



 
Respondents to this RFQ must submit an earnest money deposit of $5,000.  Deposits will 

be returned promptly to Respondents that are not responsive or not prequalified in accordance 
with the terms set forth herein.  The Town will otherwise hold the deposits until an award of the 
sale of the building is made during the second phase of this procurement, or in the event the 
Town cancels the procurement. 

 
After receipt of qualification statements in Phase I, Town Staff will schedule one or more 

confidential meetings with Respondents who meet the minimum pre-qualification criteria set 
forth in this RFQ for the purpose of further understanding and refining redevelopment proposals.  
Town Staff will be available to each Respondent regarding their respective redevelopment 
proposals including but not limited to questions regarding their financing, their permitting, 
exploring options for streamlining permitting, and other appropriate elements.   

 
Each respondent shall in Phase II be responsible for their own review and analysis (due 

diligence) concerning the physical and environmental condition of the Premises, applicable 
zoning and other land use laws, required permits and approvals, and other development, 
ownership, and legal considerations pertaining to the Premises, and the use of the Premises. All 
required statutory submission requirements will be deferred to Phase II. Phase II submissions 
shall be evaluated on the basis of Experience, Concept, Community Benefit, Financial Benefit, 
and Ability to Proceed 

 
The Town reserves the right to reject any and all qualification submissions, or to cancel 

this procurement at any time if it is in the Town’s best interest to do so. 
 
 

2. DESCRIPTION OF PREMISES 
 
The Premises consist of the Town-owned property located at 2 Mayflower Street, Provincetown, 
Massachusetts containing approximately ___ acres, and shown on Assessor Parcels 
____________, and described in a deed recorded with the Barnstable Registry of Deeds at Book 
__________ and Page _______.  The Premises are shown on a plan attached to this RFQ as 
Exhibit A and incorporated herein.   
 
 
3. SUBMITTAL PROCESS AND SCHEDULE OF EVENTS 
 
Availability of RFQ Packages.  The RFQ will be available on the town website at 
www.provincetown-ma.gov as of _____________, 2016. 

 
Submission Deadline.  Sealed Qualification Statements must be received at the Provincetown 
Town Hall, 260 Commercial Street, Provincetown, Massachusetts 02657, by __:__ a/p.m. EST 
on _____________, 2016.  Late, faxed or e-mailed submissions will not be accepted.  The 
front page of the submission package must be clearly marked with the words “Town of 
Provincetown RFQ for Disposition of Community Center.” 

 

http://www.provincetown-ma.gov/


Opening of Submissions.  All submissions shall be opened, and shall become public, by the 
Town Manager at Provincetown Town Hall, 260 Commercial Street, Provincetown, 
Massachusetts 02657 at __:__ a/p.m. EST on ____________, 2016.  
 
4. SUBMISSION REQUIREMENTS  

 
 
Each respondent shall submit five (5) paper copies of the submission (one of which shall 

be the original), complete with all supporting materials. 
 

All submissions shall not be longer than four pages and shall the following materials in 
order to qualify:  

 
A. Cover Letter. A letter signed by the respondent, or, if the respondent is an entity, a 

principal(s) of the respondent who is authorized to submit its RFQ response, 
including a statement of interest, the identity of the respondent, and name of the 
potential purchaser of the Premises (if other than respondent), and the name, address 
and contact information of all interested parties.  

 
B. Project Description. Respondents shall provide a one page project narrative 

describing the redevelopment concept and intended uses. Each Respondent shall 
identify the community benefit their project shall provide including but not limited to 
community use, tax benefit, business development,  job creation, seasonal housing, 
year-round housing, support of the arts, support of local non-profits, as well as its 
correspondence with the existing Local Comprehensive Plan. 

 
C. Qualification Statement.  Respondents shall provide qualification statements that 

demonstrate respondent’s relevant experience, financial capacity, familiarity with 
development and redevelopment in the region and other qualifications the Town will 
consider for prequalification purposes as set forth below as Minimum Prequalification 
Criteria.  Each respondent is required to address each of the four Minimum 
Prequalification Criteria individually, numbering as below.  Each respondent should 
include sufficient information to allow a meaningful evaluation of their qualifications 
related to the acquisition and future redevelopment.  The Town reserves the right to 
disqualify any submission or response due to insufficient supporting or explanatory 
information, or to request additional supporting information.  The Town may request 
additional information of one or more respondents relative to qualifications.  Requests 
shall be in writing with the expectation of a written response within a specified time.  

  
D. Submission Security.  Submission security in the form of a certified check or 

cashier’s check payable to the “Town of Provincetown” in the amount of $5,000.00 
must accompany the submission package.  The submission security of parties not 
prequalified will be returned within a reasonable time after the date of an award.  
Submission packages which fail to include security, or those of responding parties 
who fail to provide the aforementioned security by the submission deadline, will be 
rejected as non-responsive.  In the event that a prequalified respondent is not selected 
by the Town during Phase II of the process, the security will be returned within 45 
days after a purchase and sale agreement is executed with the selected respondent.   



 
5.  Minimum Prequalification Criteria 
 
The Town will consider proposals for the redevelopment of the Community Center building for 
the following purposes: business/economic development, or housing development, or both. 
Submittals received by the Town will be evaluated for prequalification based on the minimum 
criteria provided below.   
 

1. The identification of a redevelopment team including engineers, landscape architects, 
architects, and builders who are qualified to undertake projects of the scope and 
magnitude being proposed. 

2. Demonstrated experience by one or more individuals on the redevelopment team in at 
least one redevelopment project of similar in scale and scope.   

3. Suitable evidence that the respondent has the financial ability to accomplish the proposed 
redevelopment. 

4. A demonstrated ability to complete redevelopment projects in accordance with pre-
determined schedules. 
 
After evaluating a submission on the foregoing factors, the evaluators will determine 

whether the respondent meets the Minimum Prequalification Criteria and is thus prequalified and 
will be eligible to receive the RFP.      

 
6. RESERVATIONS BY THE TOWN 

 
A. This RFQ does not represent any obligation or agreement whatsoever on the part 

of the Town to sell the Premises described in this RFQ. 
 
B. The Town reserves the right, in its sole discretion, to reject at any time any or all 

submissions or to withdraw the RFQ.  The Town also reserves the right, at any time, to waive 
strict compliance with the terms and conditions of this RFQ or to entertain reasonable 
modifications or additions to selected submissions provided the same are not materially different 
from the terms set forth herein.  

 
C. The Town makes no representations or warranties, express or implied, as to the 

accuracy and/or completeness of the information provided in this RFQ. This RFQ (including all 
attachments and supplements) is made subject to errors, omissions, prior sale, or financing, 
withdrawal without prior notice, and changes to, additions to, and different interpretations of 
laws and regulations.   

 
D. Prequalification of a respondent will not create any rights on the respondent’s 

part, including, without limitation, rights of enforcement, equity or reimbursement.  
 
E. All determinations as to the completeness or compliance of any submissions, or as 

to the qualifications and rankings thereof, will be within the sole discretion of the Town.  
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016   

TOWN MANAGER’S REPORT  
Administrative Updates 
Requested by:  Town Manager David B. Panagore              Action Sought:  Discussion/Approval 

Proposed Motion(s)  

Move that the Board of Selectmen vote to affirm the contract extension for Interim 
Finance Director Ruth Lewis, commencing on August 2, 2016, for an additional six-
week period ending September 12, 2016. 

 

 

 

 

       

Additional Information 

 
 
(i)  Contract Extension of Interim Finance Director Ruth Lewis. 
 
 

 
 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 

__________________________________________________________________________ 

7C 
 





  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016   

OTHER  
Requested by:  Town Manager David B. Panagore        Action Sought:  Discussion  

Proposed Motion(s) 

Discussion Dependent – votes may be taken. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 

7D 
  



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016   

MINUTES OF BOARD OF SELECTMEN’S MEETINGS 
 Requested by:   BOS Secretary                       Action Sought:  Approval 

Proposed Motion(s) 

 
Move that the Board of Selectmen approve the minutes of: 
 
 
February 29, 2016 (Special)  [  ] as printed   [  ] with changes so noted 
March 14, 2016 (Regular)   [  ] as printed   [  ] with changes so noted 
March 15, 2016 (Special)   [  ] as printed   [  ] with changes so noted 
June 27, 2016 (Regular)    [  ] as printed   [  ] with changes so noted 
 
 
 
 
 
 
 
 

Additional Information 

 
 
See attached minutes. 
 
 
 

Board Action 

Motion Second Yea Nay Abstain Disposition 

      

 

 
  ____________________________________________________________________________ 

8 
 











































































  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, August 08, 2016   

CLOSING SELECTMEN’S STATEMENTS 

Administrative Updates 
 Requested by:  Town Manager David B. Panagore               Action Sought:  Discussion 

Proposed Motion(s)  

  Motions may be made and votes may be taken. 

Tom Donegan  

Cheryl Andrews 

Robert Anthony 

Erik Yingling 

Raphael Richter 

      

Additional Information 

A. Thank you letter to Saverio M. Fato for donation given to the Fireworks Gift Fund. 
B. Thank you letter to Shepard G. Schwartz for donation given to the Fireworks Gift Fund. 
C. Thank you letter to Carrie Notaro who resigned from the Recreation Committee effective 

July 26, 2016. 
D. Letter to Governor Charles Baker, Jr. regarding the Economic Development Bill. 
E. Letter to Lt. Governor Karyn Polito regarding the Economic Development Bill. 

 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 

__________________________________________________________________________ 
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