
  Meeting Agenda 
The Provincetown Board of Selectmen will hold a public meeting on Monday, 
January 25, 2016, at 6:00 p.m. in the Judge Welsh Room, Town Hall,  260 Commercial 
Street, Provincetown, MA 02657. 
 
Consent Agenda – Approval without objection required for the following items: 

A. Treasurer’s Transfer – John A. Henry Trust Fund – pay invoice for Cape Cod 
Children’s Fund in the amount of $6,275.00. 

B. Treasurer’s Transfer – Holiday Lights Gift Fund – pay invoice from Sunderland 
Printing, in the amount of $750.00. 

C. Treasurer’s Transfer – Holiday Lights Gift Fund – pay invoice from Farland, in the 
amount of $45.16. 

D. Treasurer’s Transfer – Town Hall Gift Fund – pay invoice from New England Flag 
and Banner, in the amount of $345.00. 

E. Approval of name change from Fishermen’s Memorial Park to Fishermen’s 
Waterfront Memorial Park. 

F. Approval of the 911 Equipment and Incentive Grant in the amount of $17,747.00. 

1.  Public Hearings - Votes may be taken on the following items: None  

2. Public Statements – Three (3) minutes maximum. Selectmen do not respond to Public 
 Statements. 

3. Selectmen’s Statements – Initial comments from the Selectmen.  Discussion dependent- 
 votes may be taken. 

4.   Joint meeting / Presentations - Votes may be taken on the following items: 
A. Joint Meeting with Library Board of Trustees to appoint Stephen Borkowski as a 

Library Board Trustee with a term to expire May 3, 2016. 
B. Joint Meeting with Provincetown Public Pier Corp. – Follow-up discussions on CIP, 

Rent Abatement, and Pier Corp. Budget. 

5.   Appointments - Votes may be taken on the following items:  
A. Appoint Fred Latasa-Nicks as an alternate member to the Board of Health, with a 

term to expire on December 31, 2018. 

6.   Requests - Votes may be taken on the following items:  
A. Approval of Draft Policy Statement 2016-01-25A – Amendments to the Curb Cut 

Guidelines and Procedures. 
B. Approval of Draft Policy Statement 2016-01-25B - License Agreement - Permitted 

Improvements within the Public Way - Guidelines and Procedures. 
C. License Agreement request – 281 Commercial Street – request to install an awning 

over the public way of Ryder Street. 
D. Approval of Refinance Request – 6 Sand Hill Lane, #4 (DeGruttola) – Housing 

Specialist Michelle Jarusiewicz. 
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E. Discussion to appoint a Selectman to work with Staff regarding the National Marine 
Sanctuary Feasibility Study. 

7.   Town Manager / Assistant Town Manager - Votes may be taken on the following items: 
A. Review of Proposed By-laws for the April Town Meeting including discussions of the 

Inclusionary Zoning By-law and Condo Conversion By-law et al. 
B. Discussion of Draft Intermunicipal Agreement with the Town of Truro. 
C. Discussion of Potential Town Meeting Articles. 
D. Town Manager’s Report – Administrative Updates. 
E. Other – Other matters that may legally come before the Board not reasonably 

anticipated by the Chair 48 hours before the meeting. Votes may be taken.  

8.   Minutes – Approve minutes of previous meetings.  Votes may be taken. 

9.  Closing Statements/Administrative Updates - Closing comments from the Selectmen.          
Discussion dependent; motions may be made; votes may be taken. 

Motion by the Board of Selectmen to vote to go into Executive Session pursuant 
to MGL c30A, Section 21(a), Clause 6 for the purpose of:  

Clause 6 - To consider the purchase of, exchange, lease or value of real estate, if 
the chair declares that an open meeting may have a detrimental effect on the 
negotiating position of the public body.  VFW (3 Jerome Smith Road) and related 
parcels. Votes may be taken. 

  

 
 
 
Posted by the Assistant Town Clerk:  www.provincetown-ma.gov, 1/21/16 4:40 pm dv 



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

TREASURER’S TRANSFERS 
John A. Henry Trust Fund  
 Requested by:  Treasurer Constance Boulos, 01/05/2016                                     Action Sought: Approval 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote, as Commissioners of the Trust Funds, to 
approve the transfer of $6,275.00 from the John A. Henry Trust Fund for the payment 
of the attached invoice(s). 
 

 
 
 

Additional Information 

This payment is supported by an annual contract between the Town and the Cape Cod 
Children’s Place for FY16 of $19,000.00 to be expended from the John A. Henry Trust to 
assist less fortunate children.  This will leave a remainder of $497,335.09 in the Estate of 
John A. Henry. 
 
 
 

 

Board Action 

Motion Second Yea Nay Abstain Disposition 
      

 
 
 
 

00A 



                                                                                                                   

              TOWN OF PROVINCETOWN 
 
 

REQUEST OF TRANSFER OF FUNDS 
 
 
 
Date: January 25, 2016 
   
To: Constance Boulos, Treasurer 
 
From: Board of Selectmen 
  

As Commissioners of the John A. Henry Trust Fund permission is hereby 
granted to you, the Treasurer of Provincetown, to pay the following 
award(s): 
 

$   6,275.00     Cape Cod Children’s Place, Inc. 
    

10/01/15 – 12/15/15 Invoice 
 

 
 
$   6,275.00 Total 
 

 
 

 
The Honorable Board of Selectmen: 

 
 

 
 
_______________________________             _____________________________ 
Thomas N. Donegan, Chair           Erik Yingling, Vice Chair 

 
 
 

_______________________________              _____________________________          
Cheryl Andrews, Selectman    Raphael Richter, Selectman 
       
             
_______________________________                       
Robert Anthony, Selectman 

 







  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

TREASURER’S TRANSFERS 
Holiday Lights Gift Fund 
 Requested by:  Treasurer Constance Boulos, 01/11/2016                       Action Sought: Approval 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote, as Commissioners of the Town of 
Provincetown Gift Funds, pursuant to MGL C44 § 53A, to approve the use of $750.00 
from the  Holiday Lights Gift Fund  to pay for the attached invoice(s). 
 

 

 

Additional Information 

Attached are the authorized Voucher(s) to Pay this request totaling $750.00 from the 

Holiday Lights Gift Fund leaving a balance of $4,507.60. 

 
 
 
 
 

Board Action 

Motion Second Yea Nay Abstain Disposition 
      

 
 
 

00B 



                                                                                                                   

              TOWN OF PROVINCETOWN 
 
 

REQUEST FOR TRANSFER OF FUNDS 
 
 
 
Date: January 25, 2016 
   
To: Constance Boulos, Treasurer 
 
From: Board of Selectmen 
  

As Commissioners of the Town of Provincetown Gift Funds, permission is 
hereby granted to you, the Treasurer of the Town of Provincetown, to 
approve the use of $750.00 from the Holiday Lights Gift Fund for the 
payment of the attached invoice(s): 

  
 $      750.00  Sunderland Printing 
    Invoice #24517, 12/21/15 

     
      $     750.00    TOTAL 

 
 
                   The Honorable Board of Selectmen: 
 
 
 

   
_______________________________              _____________________________ 
Thomas N. Donegan, Chair           Erik Yingling, Vice Chair 

 
 

 
_______________________________              _____________________________          
Cheryl Andrews, Selectman    Raphael Richter, Selectman 
 
       
          
_______________________________                       
Robert Anthony, Selectman 









  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

TREASURER’S TRANSFERS 
Holiday Lights Gift Fund 
 Requested by:  Treasurer Constance Boulos, 01/12/2016   Action Sought: Approval 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote, as Commissioners of the Town of 
Provincetown Gift Funds, pursuant to MGL C44 § 53A, to approve the use of $45.16 
from the  Holiday Lights Gift Fund  to pay for the attached invoice(s). 
 
 

 

 

Additional Information 

Attached are the authorized Voucher(s) to Pay this request totaling $45.16 from the Holiday 

Lights Gift Fund leaving a balance of $4,462.44. 

 
 
 
 
 

Board Action 

Motion Second Yea Nay Abstain Disposition 
      

 
 
 

00C 



                                                                                                                   

              TOWN OF PROVINCETOWN 
 
 

REQUEST FOR TRANSFER OF FUNDS 
 
 
 
Date: January 25, 2016 
   
To: Constance Boulos, Treasurer 
 
From: Board of Selectmen 
  

As Commissioners of the Town of Provincetown Gift Funds, permission is 
hereby granted to you, the Treasurer of the Town of Provincetown, to 
approve the use of $45.16 from the Holiday Lights Gift Fund for the 
payment of the attached invoice(s): 

  
 $      45.16  Farland – Food for rescue/standby crew 
    Invoice #1360, 01/02/2016 

     
      $     45.16    TOTAL 

 
 
                   The Honorable Board of Selectmen: 
 
 
 

   
_______________________________              _____________________________ 
Thomas N. Donegan, Chair           Erik Yingling, Vice Chair 

 
 

 
_______________________________              _____________________________          
Cheryl Andrews, Selectman    Raphael Richter, Selectman 
 
       
          
_______________________________                       
Robert Anthony, Selectman 









  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

TREASURER’S TRANSFERS 
Town Hall Gift Fund 
 Requested by:  Treasurer Constance Boulos, 01/19/2016   Action Sought: Approval 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote, as Commissioners of the Town of 
Provincetown Gift Funds, pursuant to MGL C44 § 53A, to approve the use of $345.00 
from the  Town Hall Gift Fund  to pay for the attached invoice(s). 
 

 

 

 

Additional Information 

Attached are the authorized Voucher(s) to Pay this request totaling $345.00 from the Town 

Hall Gift Fund leaving a balance of $19,360.27. 

 
 
 
 
 

Board Action 

Motion Second Yea Nay Abstain Disposition 
      

 
 
 

00D 



                                                                                                                   

              TOWN OF PROVINCETOWN 
 
 

REQUEST FOR TRANSFER OF FUNDS 
 
 
 
Date: January 25, 2016 
   
To: Constance Boulos, Treasurer 
 
From: Board of Selectmen 
  

As Commissioners of the Town of Provincetown Gift Funds, permission is 
hereby granted to you, the Treasurer of the Town of Provincetown, to 
approve the use of $345.00 from the Town Hall Gift Fund for the payment 
of the attached invoice(s): 

  
 $      345.00  New England Flag and Banner 
    Invoice #13957, 01/07/2016 

     
      $     345.00    TOTAL 

 
 
                   The Honorable Board of Selectmen: 
 
 
 

   
_______________________________              _____________________________ 
Thomas N. Donegan, Chair           Erik Yingling, Vice Chair 

 
 

 
_______________________________              _____________________________          
Cheryl Andrews, Selectman    Raphael Richter, Selectman 
 
       
          
_______________________________                       
Robert Anthony, Selectman 







  

 
Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

NAME CHANGE 
Fishermen’s Memorial Park  
Requested by: Town Manager David Panagore                       Action Sought: Approval   

Proposed Motion(s) 

Move that the Board of Selectmen vote to approve a name change from Fishermen’s 
Memorial Park to Fishermen’s Waterfront Memorial Park. 
 
 
 
 
 
 
 
 
 
 
 
 

Additional Information 

 

 

 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

________________________________________________________________________ 

00E 



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

EXECUTIVE OFFICE OF PUBLIC SAFETY  
Public Safety Answering Point and Regional Emergency Communication Center Support I and Incentive Grant 

Requested by: COP James Golden, 1/15/16           Action Sought:  Approve Application 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote to authorize the Chief of Police to submit a 
Public Safety Answering Point and Regional Emergency Communication Center 
Support and Incentive Grant application to the Executive Office of Public Safety in the 
amount of $17,747 for Telecommunicator personnel costs and equipment.  

 

 

Additional Information  

 

See attached grant application from Chief of Police James Golden.  This grant does not 
require matching funds.  

 

Board Action 

Motion Second Yea Nay Abstain Disposition 

      

 

 

00F 
 









































  

 
Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

PUBLIC HEARING 
 
Requested by:  Board of Selectmen              Action Sought: Public Hearing/Discussion 

Proposed Motion(s) 

None 
                                                      

 

 

 

 

 

 

 

Additional Information 

 
 
 
 
 
 
 

Board Action 

Motion Second In favor Opposed Disposition 

     

 

 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

PUBLIC STATEMENTS 
  Requested by:  Board of Selectmen                                      Action Sought:  Open    

Proposed Motion(s) 

 Three (3) minutes maximum.  Selectmen do not respond during Public Statements. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

SELECTMEN’S STATEMENTS  
 Requested by:  Town Manager David Panagore                Action Sought:  Discussion 

Proposed Motion(s)  

  Motions may be made and votes may be taken. 

Raphael Richter  

Erik Yingling 

Cheryl Andrews 

Robert Anthony 

Tom Donegan 

       

Additional Information 

 
 
 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 

__________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

JOINT MEETING – LIBRARY BOARD OF TRUSTEES 
Appointment of Stephen Borkowski as a Library Board Trustee 
 Requested by:  Library Board of Trustees                         Action Sought:  Discussion/Approval 

Proposed Motion(s)  

Move that the Board of Selectmen vote to appoint Stephen Borkowski, as a Trustee 
to the Library Board of Trustees, with a term to expire on May 3, 2016. 

   

 

 

 

 

       

Additional Information 

 
See attached application. 

 
 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 

__________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

JOINT MEETING – PROVINCETOWN PUBLIC PIER CORP. 
Follow-up discussions on CIP, Rent Abatement, and Pier Corp. Budget 
 Requested by:  Board of Selectmen                                        Action Sought:  Discussion 

Proposed Motion(s)  

Discussion dependent.  Votes may taken. 

   

 

 

 

 

       

Additional Information 

 
See attached documents.  

 
 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 

__________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016    

BOARD OF SELECTMEN APPOINTMENT 
Board of Health 
 Requested by:  Town Clerk Doug Johnstone                Action Sought:  Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to appoint Fred Latasa-Nicks as an 
alternate member to the Board of Health with a term to expire on December 31, 
2018. 

 

 

 

 

 

 

 

Additional Information 

See attached application. 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

SELECTMEN’S POLICY STATEMENT 2016-01-25A 
Curb Cut  
Requested by: Asst. Town Manager David Gardner       Action Sought: Discussion/Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to approve Policy Statement 2016-01-25A as 
drafted.  
 

 

 

 

Additional Information 

See attached amendments to the existing policy statement regarding the Curb Cut 

Permit Guidelines and Procedures. 

 
The amendments are proposed as an update to the guidelines, and are intended to 
address the inclusion of gates and pedestrians ways into the consideration. 
 
 
 
 
 

Board Action 

Motion Second In favor Opposed Disposition 

     

________________________________________________________________________ 
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Policy Statement 
2010-05-10  2016-01-25A 

Curb Cut Permit Guidelines and Procedures  
These procedures are to be used in conjunction with the Provincetown General Bylaws Section 11-6-2 Curb 
Cuts:  
 

No person shall break or dig up the ground or surface of a town or public way or sidewalk, to 
create a new access way to any property which would alter existing parking and traffic patterns, 
without the express permission of the Board of Selectmen after a duly advertised hearing. 

 

A curb cut permit shall be required for any new parking space or driveway with access from a public road 
that can not clearly demonstrate having previously existed on a plan recognized by the Planning Board or 
on file with the Barnstable County Registry of Deeds.  It may also include any pedestrian walkway or gate if 
it is determined that the walkway or gate would impact or alter existing parking and traffic patterns in the 
public way or negatively impact public safety within the public way. 
 
The intent of a curb cut permit is:  1) to protect the edge of the roadway pavement and prevent debris from 
entering the road; 2) to allow for proper or improved stormwater drainage;  and 3) to ensure adequate 
public safety and access for both vehicles and pedestrians within the public right-of-way. 
 
Pursuant to Zoning Bylaw, a parking space shall mean a space adequate to park a standard 
automobile, plus means of access and shall be not less than 8' x 18'.  
 

Evaluation Criteria: 
 

• The Selectmen shall review curb cut requests to ensure that the location of any curb cut or 
driveway is suitably located so as to preserve public safety and convenience.   

• Where feasible, curb cuts should be avoided on Route 6.   
• Where feasible, curb cuts should be favored on side streets over Bradford Street and Commercial 

Street or other high traffic streets or congested areas. 
• Curb cuts should accommodate a legal parking space outside of the public right-of-way and have 

sufficient backup clearing to avoid disruption to existing traffic patterns and public safety. 
• Curb cuts should ensure sufficient sight lines for backup into traffic and pedestrian ways. 
• Curb cuts should be considered in relation to existing on-street parking patterns and should not 

reduce the number of available parking spaces. 
• Curb cuts should not exceed 18 feet in width except to meet a roadway standard. 
• Curb cuts or driveways should not be permitted that increase stormwater flow onto any public 

sidewalk or way without drainage systems that adequately mitigate stormwater incorporated into 
the design.   

 
Curb cuts shall be reviewed on a case by case basis and shall not be considered precedent setting. 
 
Curb cuts that serve a project requiring site plan review shall meet the minimum standard as set forth by 
the Planning Board and approved by the Fire Chief.    

Board of Selectmen 
Provincetown Town Hall 
260 Commercial Street 
Provincetown, MA 02657 
 

www.provincetown-ma.gov  
selectmen@provincetown-ma.gov  
508.487.7003 

http://www.provincetown-ma.gov/
mailto:selectmen@provincetown-ma.gov
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Fee: 
 

A curb cut request shall be accompanied by a fee of $200.00.  The fee is based on the cost of Town staff to 
review and evaluate the requests and the cost associated with the public hearing. 
 

Application Procedure: 
 

Step 1:    Applicant requests an abutters’ list from the Assessor’s Office. 
 
Step 2:     Curb Cut Application is filed with the Department of Community Development and must be 

accompanied by: 
 

• Abutters list provided by the Assessor’s Department 
• Certified to-scale plot plan indicating both the existing or proposed conditions identifying the 

actual location of the proposed curb cut and abutting areas (including all structures, trees, 
landscaping, fences, power poles, utility equipment, Title V septic system, propane or oil 
tanks).   

• Any supporting documentation provided by the applicant (letters of support from abutters, 
pictures, etc.) 

 
Step 3: Once the application is deemed complete, the Permit Coordinator will schedule a public hearing 

with the Selectmen’s Secretary. 
 
Step 4: The Permit Coordinator will prepare a legal notice that will be posted in the Town Hall and 

printed in the newspaper not less than fourteen (14) days prior to the public hearing. This legal 
notice will be provided to the applicant. The applicant must.  The Secretary will mail the notice 
to abutters via certified mail not less than fourteen (14) days prior to the public hearing.  
Applicant shall retain return receipts of the certified mail to abutters, and shall present them to 
the Board of Selectmen at the public hearing. 

 
Step 5. Prior to the public hearing, the Permit Coordinator will distribute individual copies of the 

application and plans to the Assistant Town Manager, Chief of Police, DPW Director, Fire Chief, 
Building Commissioner and Town Planner for their review and comments. 

 
Step 6. The applicant or his/her representative must be present at the public hearing.  Public input in 

support of and in opposition to the application will be heard at the hearing. 
 

Step 7. The Selectmen reserve the right to alter the proposed layout or place conditions on the 
approval of any curb cut request at the public hearing.  The Permit Coordinator will forward a 
letter the approved permit with conditions confirming the motion and vote of the Board of 
Selectmen to the applicant.  

 
Step 8. Once the curb cut and driveway are installed, the applicant shall schedule a final inspection with 

Local Building Inspector. 
  
Adopted  
In favor:   
Opposed:   
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Town of Provincetown 

Curb Cut Application 

Pursuant to General Bylaw Section 11-6-2, I hereby request permission of the Board of Selectmen to establish 
a curb cut as per the attached plans showing existing conditions and proposed curb cut: (Please attach 
certified to-scale plot plan showing existing conditions, the actual location of the proposed curb cut , and the 
immediate area, including nearest adjacent curb cuts, public parking spaces, all structures, trees, landscaping, 
fences, power poles, utility equipment, Title 5 septic systems, propane or oil tanks, etc…  Also Include any 
photos of the existing conditions taken from various vantage points, other supporting documentation if 
necessary, and a written project narrative if warranted.) 
 
 
___________________________________  __________________________ 
 Applicant’s signature      Date 
 
 
For Office use Only 
 

Public Safety Official Approve Disapprove Date 

DPW Director    

Fire Chief    

Police Chief    

Building Commissioner 
   

 

Town Planner    

Assistant Town Manager    

 
Comments: _______________________________________________________________ 
 
 
 

 

 

 
Location:  ____________________________________________Parcel Number: _________________ 
 
Applicant:  _____________________________ Property Owner: __________________________ 
 
Applicants Mailing Address: ____________________________________________________________ 
 
Applicant’s Phone number:  ________________________ email:  ______________________________ 
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     TOWN OF PROVINCETOWN 
Community Development Department  

260 Commercial Street, Provincetown MA  02657 
Phone:  508 487-7020      Fax:  508 487-0032 

       CURB CUT PERMIT 

This Curb Cut Permit is issued pursuant to Provincetown General Bylaws Section 11-6-2 and in accordance 
with Board of Selectmen Policy Statement 2016-01-25A. 
 

The Board of Selectmen held a public hearing on __________________ and approved your Curb Cut request 
with the following conditions: 
 

1.  The applicant shall grade and place erosion control devices as needed to prevent storm water and debris 
from flowing onto the Town road and into drainage structures during construction. 
2.  Upon Completion of the project, the applicant shall ensure that the edge of the paved road is supported and 
not undermined and that disturbed areas are restored and/or re-vegetated.  Any construction damage to the 
Town road shall be repaired by the applicant.   
3.  Dig-safe must be contacted as required by state law. 
4.  Contact the Police Department at 508-487-1212 if a police detail will be required for work within the right-of-
way. 
5.  Other:  ______________________________________________________________________________ 

_______________________________________________________________________________________

___________________________________________________________________________________ 
 

Board of Selectmen: 
 
________________________________  _______________________________ 
 
________________________________  _______________________________ 
 
________________________________ 
 
 

All improvements shall be carried out as shown on the plans and specifications submitted by the applicant, except as 
modified above.  These plans and specifications are incorporated into the conditions of this permit. 
  
This permit is granted upon the condition that the work authorized herein is commenced within one year after the date of 
the approval noted above.  If the work authorized by this permit is not commenced within one year or if such work is 
suspended in significant part for a period of one year after the time the work is commenced, this permit shall expire and be 
of no further effect; provided that, for reasonable cause, one or more extensions of time, for periods not exceeding ninety 
days each, may be allowed.  Such authorization shall be provided in writing by the Building Commissioner. 

 
Location:  __________________________________________________________________________ 
 
Applicant:  _________________________________________________________________________ 
 
Applicants Mailing Address: ____________________________________________________________ 
 
Applicant’s Phone number:  ___________________ Applicant’s Email:  __________________________ 

Final Inspection Sign-off: 
 
_________________________________________________________    Date:  _________________________ 



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

SELECTMEN’S POLICY STATEMENT 2016-01-25B 
License Agreement – Permitted Improvements within the Public 
Way – Guidelines and Procedures 
Requested by: Asst. Town Manager David Gardner         Action Sought: Discussion/Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to approve Policy Statement 2016-01-25B as 
drafted. 
 
  
 

Additional Information 

See attached draft policy statement regarding the guidelines and procedures for 
consideration of license agreements for improvements within the public way.   
 
As Commissioners of the Public Way, the Board of Selectmen has the authority to grant 
permission to private property owners to install improvements within the public way subject 
to a license agreement and conditions. 
 
This policy defines guidelines and procedures for the consideration of such request.   
 
Having a policy in place would allow the Town the ability to evaluate these requests and 
condition those improvements through the license process. 
 

Board Action 

Motion Second In favor Opposed Disposition 

     

________________________________________________________________________ 
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Policy Statement 
2016-01-26B 

License Agreement - Permitted Improvements within the 
Public Way - Guidelines and Procedures  
 
These procedures are established by the Board of Selectmen as Commissioners of the Public Way. 
 

A license shall be required for any improvement that encroaches within the public way.   
 
The intent of a License Agreement is to protect the integrity of the public way and prevent unauthorized 
encroachments so as to ensure adequate public safety and access for both vehicles and pedestrians 
within the public right-of-way. 
 

Evaluation Criteria: 
 

• The Selectmen shall review license requests to ensure that the location of any improvement is 
suitably located so as to preserve public safety and convenience.   

• Where feasible, any improvement should be considered in relation to existing on-street traffic 
patterns for vehicles, bikes and pedestrians 

• Where feasible, any improvement should ensure sufficient sight lines for backup into traffic and 
pedestrian ways. 

• Where feasible, any improvement should preserve public parking within the public way. 
• Where feasible, any improvement should be designed to adequately mitigate stormwater flow 

into or within the public way.   
 
Improvements shall be reviewed on a case by case basis and shall not be considered precedent setting. 
 
Improvements that serve a project requiring site plan review shall meet the minimum standard as set 
forth by the Planning Board and approved by the Public Works Director or Fire Chief as applicable.    
 
Fee:   A License request shall be accompanied by a fee of $100.00.  The fee is based on the cost of 
staff to review and evaluate the requests and the cost associated with the administering the license. 
 

Application Procedure: 
 

Step 1:    Application is filed with the Community Development Department and must be accompanied by: 
 
1. Certified to-scale plot plan indicating both the existing or proposed conditions identifying the 

actual location of the proposed improvement and abutting areas (including all structures, trees, 
landscaping, fences, power poles, utility equipment, Title V septic system, propane or oil 
tanks).   

2. Any supporting documentation provided by the applicant  
 
Step 2: Once the application is deemed complete, the Permit Coordinator will schedule a meeting with 

the Selectmen’s Secretary. 

Board of Selectmen 
Provincetown Town Hall 
260 Commercial Street 
Provincetown, MA 02657 
 

www.provincetown-ma.gov  
selectmen@provincetown-ma.gov  
508.487.7003 

http://www.provincetown-ma.gov/
mailto:selectmen@provincetown-ma.gov
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Step 3: Prior to the meeting, the Permit Coordinator will distribute individual copies of the application 

and plans to the Assistant Town Manager, Chief of Police, DPW Director, Fire Chief, Building 
Commissioner and Town Planner for their review and comments. 

 
Step 4. The applicant or his/her representative must be present at the meeting.   

 
Step 5. The Selectmen reserve the right to alter the proposed layout or place conditions on the 

approval of any improvement request at the meeting.  The Permit Coordinator will forward the 
approved license with conditions confirming the motion and vote of the Board of Selectmen to 
the applicant.  

 
Step 6. Once the improvements are installed, the applicant shall schedule a final inspection with Local 

Building Inspector. 
  
Adopted  
In favor:   
Opposed:   
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Town of Provincetown 

Improvement within the Public Way  
Requiring a License Agreement Application 

Pursuant to General Bylaw Section 11-6, I hereby request permission of the Board of Selectmen to install 
improvements within the public way. 
 
Please attach certified to-scale plot plan showing existing conditions in the immediate area as well as the 
proposed improvements, including any adjacent public parking spaces or curb cuts, all structures, trees, 
landscaping, fences, power poles, utility equipment, Title 5 septic systems, propane or oil tanks, etc…  Also 
Include any photos of the existing conditions taken from various vantage points, other supporting 
documentation if necessary, and a written project narrative if warranted. 
 
 
___________________________________  __________________________ 
 Applicant’s signature      Date 
 
For Office use Only 
 

Public Safety Official Approve Disapprove Date 

DPW Director    

Fire Chief    

Police Chief    

Building Commissioner 
   

 

Town Planner    

Assistant Town Manager    

 
Comments: _______________________________________________________________ 

 
 
 

 
 

 
Location:  __________________________________________________________________________ 
 
Applicant:  __________________________________________________________________________ 
 
Applicants Mailing Address: ____________________________________________________________ 
 
Applicant’s Phone number:  ________________________ email:  ______________________________ 



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

License Agreement 
281 Commercial Street – Awning within the Public Way 
Requested by: Asst. Town Manager David Gardner        Action Sought: Discussion/Approval 

Proposed Motion(s) 

Move that the Board of Selectmen vote to approve the request by Mark Birnbaum to 
install an awning at 281 Commercial Street which will encroach into the public way of 
Ryder Street pursuant to the attached license agreement. 
 
 
 

 

 

 

 

Additional Information 

 
See attached draft license agreement along with proposed site plan and elevations and 
details of the awning.  The draft license agreement was approved to form by town counsel.   
 
 

Board Action 

Motion Second In favor Opposed Disposition 

     

________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016 

6 Sandy Hill Lane, Unit #4  
Refinance Request 

Requested by:  Housing Specialist Michelle Jarusiewicz 1/19/16  Action sought: Authorization 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote to approve the refinance request for 6 Sandy 
Hill Lane, Unit #4 by Daniel P. DeGruttola, Jr., Provincetown,  and any and all other 
documents necessary or convenient to accomplish the foregoing, and that Chairman 
Thomas Donegan may sign on behalf of the Board of Selectmen.   
 

 

 

 

 

 

Additional Information 

 
See attached request and memo. The Housing Specialist recommends approval.  

 

Board Action 

Motion Second Yea Nay Abstain Disposition 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

NATIONAL MARINE SANCTUARY 
Feasibility Study  
Requested by: BOS Chairman Thomas Donegan                      Action Sought:  Discussion  

Proposed Motion(s) 

Discussion dependent. Votes may be taken.    

 

 

 

 

 

 

 

 

Additional Information 

 
 
See attached email from Richard F. Delaney, President and C.E.O. of the Center for Coastal 
Studies. 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 

6E 
  



From: Richard Delaney <delaney@coastalstudies.org> 
Date: Jan 8, 2016 11:45 AM 
Subject: National Marine Sanctuary feasibility study 
To: Tom Donegan <tdonegan@provincetown-ma.gov>,David Panagore 
<dpanagore@provincetown-ma.gov> 
Cc:  

Hello Tom and David;  

I have mentioned to both of you in recent months my role as chair of the Stellwagen National 
Marine Sanctuary Advisory Council and our interest in the potential for establishing a Visitor's 
Center in Provincetown.  And I appreciate that it is a priority item for the Board this year as well. 

The next step from the NOAA process would be to commission a feasibility study. They view 
the creation of a VC as a partnership project with the host community and other partners in every 
aspect including funding. 

So I will be with the Sanctuary's leadership team next week in Annapolis for other reasons, but it 
will be an opportunity to further this discussion. In my last informal discussion, they mentioned 
having about $10-15,000 in their capital budget available for a feasibility study which is 
estimated to cost $30-40K. 

It would be great, if I could informally convey that Provincetown is ready to contribute funds to 
the study.  And if that is so, I could arrange a NOAA / Provincetown meeting to figure out the 
details. 

Given the news about the Whydah museum in Yarmouth ( and the possibility that the MacMillan 
site might become available as one of several ) and the high priority that the Provincetown 350 
Harbor and Waterfront group has for this concept, it seems like the right time to move ahead. 

Any thoughts?   I am around all day today and can drop in this afternoon...or call 617-851-4510. 

Thanks and sorry for the short notice, 

Rich  --  

Richard F. Delaney, President & C.E.O. 
Center for Coastal Studies 
115 Bradford Street 
Provincetown, MA,  02657  USA 
508-487-3622  X 111 
617-851-4510  (cell)  

delaney@coastalstudies.org 
www.coastalstudies.org 

mailto:delaney@coastalstudies.org
mailto:tdonegan@provincetown-ma.gov
mailto:dpanagore@provincetown-ma.gov
mailto:delaney@coastalstudies.org
http://www.coastalstudies.org/


  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

PROPOSED BY-LAWS  
Review of Drafted By-Laws for April Town Meeting 
Requested by:  Town Manager David Panagore        Action Sought:  Discussion  

Proposed Motion(s) 

Discussion Dependent.   Votes may be taken. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

INTERMUNICIPAL AGREEMENT DRAFT 
Town of Provincetown and Town of Truro  
Requested by:  Town Manager David Panagore         Action Sought:  Discussion  

Proposed Motion(s) 

For Discussion Only. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
See attached drafted Intermunicipal Agreement. 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 

7B 
  









  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

POTENTIAL TOWN MEETING ARTICLES 
Discussion  
Requested by:  Town Manager David Panagore         Action Sought:  Discussion  

Proposed Motion(s) 

Discussion Dependent – votes may be taken. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 

7C 
  



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

TOWN MANAGER’S REPORT  
Administrative Updates 
Requested by:  Town Manager David Panagore                        Action Sought:  Discussion 

Proposed Motion(s)  

   

Discussion dependent – votes may be taken. 

 

 

 

 

       

Additional Information 

 
 
 
 
 
 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 

__________________________________________________________________________ 

7D 
 



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

OTHER  
Requested by:  Town Manager David Panagore        Action Sought:  Discussion  

Proposed Motion(s) 

 Discussion Dependent.   Votes may be taken. 

 

 

 

 

 

 

 

 

Additional Information 

 
 
 
 
 
 
 

Board Action  

Motion Second Yea Nay Abstain Disposition 

      

 

 ________________________________________________________________________ 

7E 
  



  

Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

MINUTES OF BOARD OF SELECTMEN’S MEETINGS 
 Requested by:   BOS Secretary                       Action Sought:  Approval 

Proposed Motion(s) 

 
Move that the Board of Selectmen approve the minutes of: 
 
March 25, 2014 (Special)  [  ] as printed  [  ] with changes so noted 

January 05, 2016 (Budget) [  ] as printed  [  ] with changes so noted 

January 06, 2016 (Budget) [  ] as printed  [  ] with changes so noted 

January 12, 2016 (Budget) [  ] as printed  [  ] with changes so noted 
 
 
 
 
 
 
 
 
 

Additional Information 

 
 
See attached minutes. 
 
 
 

Board Action 

Motion Second Yea Nay Abstain Disposition 

      

 

 
  ____________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016   

CLOSING SELECTMEN’S STATEMENTS 

Administrative Updates 
 Requested by:  Town Manager David Panagore                Action Sought:  Discussion 

Proposed Motion(s)  

  Motions may be made and votes may be taken. 

Raphael Richter 

Erik Yingling 

Cheryl Andrews 

Robert Anthony 

Tom Donegan  
      

Additional Information 

 
 
 
 
 

Board Action   

Motion Second Yea Nay Abstain Disposition 

      

 

__________________________________________________________________________ 
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Provincetown Board of Selectmen 
AGENDA ACTION REQUEST 

Monday, January 25, 2016  

EXECUTIVE SESSION MOTION  
MGL c30A, Sec. 21(a), Clause 6    

Requested by: Town Manager David Panagore                           Action Sought:  Discussion 

Proposed Motion(s) 

MOVE that the Board of Selectmen vote to go into Executive Session pursuant to 
MGL c30A, Section 21(a), Clause 6 for the purpose of:  

Clause 6 - To consider the purchase of, exchange, lease or value of real estate, if the chair 
declares that an open meeting may have a detrimental effect on the negotiating position of 
the public body.  VFW (3 Jerome Smith Road) and related parcels.  Votes may be taken. 

and not to convene in open session thereafter. 

 
Roll Call Vote:   Tom Donegan: 
 Erik Yingling: 
 Cheryl Andrews: 
 Raphael Richter: 
 Robert Anthony: 
 
 
 
 
 

Additional Information 

 
 
 
 
 
 
Board Action  

Motion Second Yea Nay Abstain Disposition 
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